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Anncxure D

The auditor's scope of work:

The auditor's scope of work is indicative, but not limited to the followings.

1. Audil of Bevenne:

i. The auditor is responsible for aedit of
reverrie from varis Sources.

i He s also responsible o check the
rovenue PECEIfITS from the
counter files of receipt books and verify
that the money received is duly deposited
in respective bank account.

iii.  Delay bevond 2 working days shall be
immediately brought to the notice of
Commissionen’ CMOL

iv. Thecntries in cash book shall be verified.

v. The anditor shall specifically mention in
L Fepea, the TCveTue
recovery  againgt the yuarterly and
monthly targets. Any lapses i revenne
recovery shall be a part of the report

vii The asuditor shall werify the mterest
income  Trom FDRS and  wverily  that
interést income is duly and Limely
accounted tor in cash book.

vii. The cases where, the Investments arc
made on  [esser  interesl  rafes
shall be brought o the notice of the
Commissioner! ChCL

- 2.Audit of Expenditure:
i. The auditor is responsible for audit of

expenditure under all
the schemes.

ii, He is also responsible for checking the
eniries in cash book |

and  verifying  them from  relevant

vinechiers.

fii. He should also check monthly balances
of 7 the cash book and
suide the accountant to rectify errors, if

any.
iv.  Ile shall verify that the expenditure for a
particular scheme E:

limited o the funds allocated for that

particular scheme any over payment shall
be brousht to the notice of the
Commissioner’ CMWO.

We have verified all the revenue accounts with
their respective receipl books.

The amouni received through different
revenue sources have been deposited in the
bank on the same day when received.

No such delay was found in the audit period
covered by us,
All entries have been verified.

The Annexure i attached in the main report,

There were no [xed or term deposits made by
the corporation in the inancial year.

There were no invesimenis made by the
corporation in the inancial year.

We have verified all the expenses accounts and
expenses made under different schemes.

All the payment vouchers of the financial yean
have been verified and the related gueries ar
attached in the main report

Daily as well as monthly balances have been
audited.

There were no such cases which needs to be
reporied.




G Audit of Book Keeping:

Vi.

Vi

He shall also verily that the expenditure
15 accordance  with  the guidelines,
dircctives, acts and moles issued by
Liovernment of India / State Government.
During the audit financial propriety shall
alse be checked. Allthe expenditure shall
be  supported by financial  and
administrative  sanclions  accorded by
competent authority and shall be limited
to the administrative and financial limjts
of the sanctioning authority.,

All the cases where appropriate sanctions
have ot beenobtained shall he reported
and the complisnce of audit observations
shall be ensured during the audit. Mon
compliances of audit paras shall be
brought to the notice of Commissicner /
CMI)

The auditor shall be responsible for
verification of scheme wise project wise
Utilization Certificates (UCs), UC's shall
be tallied with the income & ex penditnre
records and crestion of Fixed Asset.

The auditor is responsible for audit of all
the books of accounts as well as stores.
e shall verify that all the hooks of
dcegunls and stores are maintained as per
Accounting Rules applicable o Urhan
Local Bodies. Any discrepancies shall be
brought to the notice of Commissioner /
CMIO

The auditor shall verify advance register
and see that all the advances are trmely
récovered according to the conditions of
advances. All the cascs of NOTN-IECUVEry
shall be speeifically mentioned in audit
repor.

Bank rcconciliation statemenls (BRS)
shall be verilicd from the records of ULR
and the bank concermncd. I hank
recongiliation  statements  are pot
prepared, the auditor will help in the
preparation of BRS,

He shall be responsible for verifying the
entrics in the Grant register. The receipls
and payments of grants shall be duly
verified from the entries in the cash book.
The auditor shall verify the fixed assct
register  from  other  records  and
discrepancies shall be brought to the

We bave verified all the srant resisters and
discrepancies have been reported in the main

No fixed assets register has heen muintained
by the Municipal Corporation.

As per our audit all the expenses are made
under the framework of the suidelines isswed
by government of India / State Fovernment.

All the cxpenses vouchers had pruoper nole
sheets and authorization signatures attached
tor Them.

All expenses vouchers above 10000 Rs wer
specially awthorized by a higher authority

! along with the chief officer.

No such cases were observed,

All the utilization certificates relating to the
works completed in the financial year have
been issued and no pendency’s were observed,

All books of accounts maintained by the
corporation have been asdited alone with
store records.

No such discrepancies were observed.

Few cases were observed in which advances
have not becn spent vet and these are reported
in the main report.

ERS have not been made by the COrperation
and it has been brought to light in the main
repar.

repari.

notice of Commissioner / CMO,
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vii.  The auditor shall reconcile the acoolnts
I of receipl and
payments especially for project funds.
| 4.Audit of FDR:
L. The auditor is responsible for audil of all
| fixed deposits and Lerm deposits,
il It shall be ensured that proper records of
| FDR's are maintained and al] renewals
are tmely done,
| i, The cases where FDR'S SIDR's are kept
al low rate of interest than the prevailing
rate shall he immediately brought 1o the
| notice of Commissioner [ CMO,
. Imlerest eamed on FRINVIDR shall b
| verified from entries in the cash book.
3 Audit ol Tenders/Bids:
| i.  The auditor is responsible for audie of all
tenders /bids invited by the ULR's,
| fi. e shall check whether compelitive
| tendering procedurcs are followed for all
bids,
i, He shall verify the receipts of tender foe!
| bid  processing  fee/ performance
guarantee both during the construction
| and maintenance period.
iv.  The bank puarantees. if received in lieu
| of bid processing  fees performance
guaranlec shall be verificd from  (he
| 1ssuing hanks.
¥.  The condiions of BG' shall alsa he
verfied: any BG with any such condition
| which is against the interests of the 11 B
shall be verified and brought to the notice
| of Commissioner / CMQ).
vi.  The cases of extension of BE's shall b
| brought 10 the notice of Commissioner /
CMO. Proper guidance to cxtend the
B shall also be wiven wo ULDR's.
vii.  The contract closures  shall also be
verilied by the auditor.
T-Aundit of Grants and Loans:
L The auditor is responsible for audit of
grants given by Central Government and
its ulilization.

. He is responsible for audit of prants
received from State Government and its
utilization.

=

Detailed Annexure A js attached,

No fixed or term deposits have heen made by
the municipal corporation but interest of Rs
4869427 was received by the municipality on
the saving bank account and the same has

been verified by us,

We have verified all tender files, |

Proper selection procedures have becn applicd |
exeept in few cases as reported in the main
report. |
Instead of bank guarantees, 10% SD s
deduced and 2% FDR are obtained which
have been verified by us.

No such cases were ohserved.

Yerified,

Detailed  verification  has been done  and
description has been presented in A MEEx T,

e ——
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lie shall perform audit of Joans provided
for  physical infrastructure  and  its
utilization. uring this audit the aoditor
shall specifically  comment on  the
revenue mechaniss i.e. whether the asser
ereated oul of the loan has generated the
desired revenue or nol. He shall also
comment on the possible reasons for non-
generation of rovenue.

The auditor shall specifically point oot
any  diversion of funds from capiral
receipls’ grants / loans 1o revenpe
cxpemliture.

Apart from the audit observations, the auditor is
required 1o indicate discrepancics inadequacies in
the system or procedures so that the steps for
improving the system can be initiated by the
depariment to make it more efficient.

Loan amounting to Rs 5957876 (afler
dedoction of interest of Rs. 42124/-) has been
received during the financial vear From
Housing and wrban development corporation
and has been utilized for Dilwara water supply
scheme PayajalYejana. The project has bheen :
majorly eompleted. Only RCC OHT work is

pending.
Mo such instance was observed.




